
ARCHES  -- How to Access Your Earnings Statements 

Log into ARCHES 

1. Go to:  https://webadvisor.augustana.edu 

2. Click on Log In. 

 

 
 

3. Enter your username and password. 

a. Username = firstnamelastname (ex. johndoe).  MUST BE entered in all lowercase. 

b. Password = the password you use to log into the network. 

 

4. Click Submit. 

 

Accessing Earnings Statements 

1. Click on the EMPLOYEE menu. (Some may also see a Faculty menu.) Example below only shows Student 

and Employees menus. 

 
 

2. Click on Earnings Statements.      

 



3. Again enter your Username and Password.  (Same information you entered in step #3 above in Logging 

into ARCHES. 

 

4. Click on the pay date of the Earnings Statement you would like to view and download as a PDF.  (Note: 

You will see the current year along with the option to view past years also.)  The example below shows 

all the Earnings Statements available for “John Doe” in Calendar Year 2017. 

 

 
 

 

Earnings Statements. 

A new feature to view your earnings and deductions. 
 

    
 

This shows: Total pay after 

taxes and deductions; Known as 

Net Pay. 

 

Total YEAR TO DATE net pay; 

(How much did you bring home 

in pay so far this year.) 

This shows the number of 

exemptions you filled out 

on your FEDERAL and 

STATE W-4 forms at time 

of hire or as of the last 

time you updated them. 

Example of a BiWeekly 

Employee’s pay for a 2 

week period. 

Example shows: 

Regular hours and Short 

Term Disability Hours. 

 

Could also see Vacation 

time, Sick time, Holiday 

Pay or Overtime  here if 

any were applicable. 

Beginning 

and 

ending 

dates for 

the pay 

period. 



            
 

 

 

AND … You can see your “Leaves Accruals” too. 

 
 

 

 

 

  

When looking for your “most recent” Earnings Statement, it is only available on your ACTUAL pay day.  It is not 

available on the Thursday before.  All prior Earnings Statements are available to you 24/7 with ARCHES access and can 

be easily downloaded or printed as needed. 

Section 

Shows: 

Taxes, 

Benefit 

Premiums 

and other 

deduction

s coming 

out of 

your 

GROSS 

PAY.  

Shows 

what the 

Employee 

is paying 

and also 

what 

Augustana 

is paying. 

This shows what you pay 

per pay period. 

This shows what 

Augustana pays per 

pay period. Leave time used 

“This Period”. 

Leave time 

remaining in your 

accrual after 

deducting “This 

Periods” used time. 

What does this mean?   

Employer paid life insurance is considered taxable income to you.  You are taxed based on the 

VALUE of the benefit (not the benefit itself).  If the value of your benefit is in excess of 

$50,000, then certain calculations apply and the taxable value determined will show up on your 

annual W-2 tax form.  For more explanation, please contact the payroll department. 


